How to download your file from BlackRidgeBANK Online Banking and
upload to First Western Bank & Trust Online Banking
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Change format to CSV.

Download report.



= @ Fiservinc (US] & | Search - IBE T

e @ hnps) fweb] 5 securentemetbank com

& Fisery & Institution 27 - BLACKRIDGEBA.] © DlackRiggeBANK | Business . =
~
BlackRidgeBANK
Home F & Checks & Deposits Administration
Payments & transfers
Lo | s | wee f oo
ACH
& Print Help
Templates port templates  Incoming
10/30 Payroll
Description Tax identification number
10/30 Payroll SUSAN SCHMIDTcomxB001)
Effective date
Oct 30, 2020 ) Repeat
Status Type Total withdrawal Total deposit
Saved Payment (Payrall - PPD} £100.00 £100.00 Save
[ St a5 v
- Do you want 1o open or save 3w (198 K8) from web15 Open Save | | Sawe and open |
_ prnremaraytCyOEWR2310 R125% -

DB

Bitepf il livecom/

L Type here to search

Select: “Save as”



e @ hnips wen ]S secunsmennetbank com EEC_EBCT151/ATHTT SyEhnBIIT Rl nCyOEWSID * @ Fren e (US] | Search : 2=
@ Fisery ) Bl CNT | Business . % |

Payments & transfers
o o .
INTERNAL 8 Sim s -
4 [ » ThsPC > Documenss » v O
ACH
Cvgange = New foider =~ B
= This PC -
Templates 3 3D Objects Add-in Express
B Desitop Biustooth Folder |
o Commenss - Loan Write-up
& Documants
10/30 Payroll & Dcvinldad: Custem Office Templates
P b 2 Documensy
3 Dawrioads
Dascripton ki New Account Disclosurns
10/30 Payroll | videcs P
e date o IT1DOC (B e
= s Global Dnve (G 0] 5tk of Month
Qet 30, 2020 sac Prafie (H) 071 207TH of Month
- Shared Drive (5 0 Consult W22F020 713 AM Mhicreaalt Excel € 162 KB
Status L v
Saved File e | Fayro AcH
Batch Save s type: Microsoft Excel Comma Separated Values File
Name
A Hide Foidars _ Cancel
1-PPO-10/30 Payr

Pay from p [ $100.00 v

Do you want 10 opes ar save
H 2 Type here to search

Name file and Save

1. After saving a copy of the original file, open file in excel.
2. Delete extra columns: only need at a minimum Name/Acct#/Rt#/Tran Code/Amount
3. Remove header line (the top line of the excel file)

4. Save as “comma delimited” but keep the original file you originally saved too just in case you have
issues with this new saved file

5. See instructions in FWBT Cash Management User Guide to upload your files.
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